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Risinghurst and Sandhills Parish Council meeting 04/02/2020 

 
Risinghurst and Sandhills Parish Council 

 
Minutes of the meeting of Risinghurst and Sandhills Parish Council held on Tuesday 4th February 2020 

 
Present: Councillors (Cllrs) Naylor (Chair), Purbrick, Fuller, Adams, Merritt, Smith, Philpott, L. Taylor, Ham and 
Drummond.  

Staff present: Bev Field (Parish Clerk) 

Members of the public present: Cllr Phillips (Oxfordshire County Council)  

23/040220 Apologies: Apologies were received and accepted from Cllrs D. Taylor and Amin 
 
24/040220 Declarations of interest: Cllr Smith declared she is a member of East Area Planning Committee, and will 
not participate in item 30/040220. 
The Clerk advised that once this was included on the register of interests it would not need to be declared at each 
meeting.  
 
25/040220 Minutes: The minutes of the meeting held on 07/01/20 were approved and signed as an accurate record, 
with the deletion of the words “s Taylor and” in item 07/070120a. 

 
26/040220 Matters arising:  

 Item 17/070120 Fireworks: The sign should read “No unauthorised fireworks”. The Fireworks are run as a 
safe, public event to prevent the safety risks associated with small displays in back gardens. Councillors are 
also concerned to minimise the distress of animals frightened by firework noise. The display is booked for 
14/11/20 and it was agreed that firing time will be 7.00pm for 15 minutes. The price has increased to £2770.46 
+ VAT. 

 

 Item 15/070120 Car park extension: It was resolved to obtain further quotes for the car park extension. This 
was discussed by e-mail with the Chair, following a meeting with the groundsman. Councillors agreed by e-
mail to go ahead with the quote obtained from Graham Honour because the work was urgent and had already 
been booked. 
Clerks note: This was an exceptional way of making a decision, and was agreed because there was 
consensus. Any dissension would have required a meeting. Decisions should be made by the full Council 
together, and not individually.  

 
27/040220 Budget proposal for 2020/21: The budget proposal for 2020/21 was presented by Cllr Adams. The RFO 
provided details of the nominal ledger and a comparison of expenditure in this year to date against the budget was 
included. Some nominal codes will be broken down for clarity, for example, trees will be separate to open spaces so 
that expenditure on trees can be identified.  
The community infrastructure levy (CIL) income is an annual payment which has not been confirmed for 2019-20. The 
Nielson’s development is likely to provide a CIL payment and the CIL officer at Oxford City Council advised that the 5 
year spending plan will take into account the designation of funds for a sport pavilion. 
The sums set aside for legal fees and for youth provision (play equipment) in 2019/20 will be moved into an earmarked 
reserve.  
The groundsman will be allocated a budget for managing contractors, mole control, using a grass-cutting contractor if 
the equipment breaks and the tree survey. The Cllr Drummond recommended a £500 budget for the drainage survey. 
Grants should be sought through Football England and other bodies for the drainage and the pavilion, and the survey 
will provide supporting evidence for applications. 
 
People Responsible:  a) Cllr Drummond with the groundsman, b) Cllr Adams b&c) Parish Clerk/RFO 
Resolved:  
a) To approve a budget of £3,000 to commission a survey for drainage at the playing field. 
b) The budget for 2020/21 was agreed. Cllr Adams to finalise the agreed figures into appropriate nominal codes with 
the RFO in the new accounting software. 
c) Parish Clerk to clarify responsibility for the dog bin emptying service.  
d) The groundsman to purchase a new trailer (approx. £1200) and hedge trimmer (approx. £200) in the 2019/20 budget 
year 
 

            28/040220 Finance:  
a) Precept: The precept for 2020/21 has been confirmed by Oxford City Council as £52,551 from a Parish tax base 

of 1474.60, giving a Parish band D Council tax of £36.13 which is an increase of £1.05. Special expenses for 
cemeteries of £726.00 will be an additional payment. Noted 
 

b) Bank balance: The current bank balance information shows: 
NS&I £52,135.36 (which includes £40,361.86 for new projects) on 31/12/19 
Santander £46,097.25 on 03/01/20  
An income and expenditure report was not available due to the transition to new accounting software and the 
delay in receiving paper bank statements. Noted 
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c) Internal Audit: Quotes for an internal audit for the 2019/20 accounts were sought from Parish Council specialists 
Arrow Accounting and Auditing Solutions, and from Brian Coombs who has completed the Parish Council audit 
for 7 years. Arrow Accounting did not submit a quote in time. A Parish Council specialist will be familiar with the 
software and trained to scrutinise the Parish Council’s governance and accountability, and give advice where 
necessary to improve good practice and transparency. Cllr Naylor proposed to use a specialist, which was 
unanimously agreed. 
 
Person responsible: Parish Clerk/RFO 
Resolved: 

i. To commission Auditing Solutions at a cost of £250.00+VAT 
ii. To delegate to the RFO to assess if support with the year-end work is required at a cost of £560.00 and 

to book it if necessary.  
 

d) Accounting software: RBS Rialtas Suite Alpha financial management software has been booked, with  1:1 
training on Friday 14/02/20 and setup to migrate the accounts from 01/04/19 onwards, the first year support and 
maintenance with licence at a cost of  £645.00+VAT plus mileage at £0.45p per mile (approx. 80 miles).  
Noted 

 
e) Equipment: Prices for a new laptop were provided for HP, Dell, Acer models.  

 
Person Responsible: Cllr Adams and the Parish Clerk 
Resolved: To purchase an HP Pavilion 14-ce3504sa 14” laptop with an 8GB memory at a cost of £499.00 plus 
delivery.  To purchase Office 365 at £79.99 and McAfee Livesafe premium at £24.99 

 
29/040220 Payments: The invoices were circulated to the members of the finance committee prior to the meeting 
(Cllrs Naylor, Fuller and D. Taylor).  
Approved: The payments were authorised.  
 
30/040220 Planning and licensing applications: Any representations to be made to Oxford City Council were 
considered for 23 Terrett Avenue, Sandhills OX3 8FE, for application 19/03354/FUL to demolish the existing 
conservatory and erection of single storey side and front extension.  

 
Resolved: No objection. 
Person responsible: Cllr Adams 

 
31/040220 Parish Clerk: The Parish Clerk presented an action report on progress made on resolutions, which 
members agreed should continue to be used.  
Agreed: Agenda item 18b/070120 Cllrs Fuller and Adams will collect the paperwork from the previous Parish Clerk 
and assess what storage is required, since the steel cabinets have not been ordered.  

  
32/040220 Reports from Members: To receive reports from members with: 

a) Committee updates: 

 Downside Dip: Cllr Smith has investigated metal play equipment. Mantle Leisure Ltd are 
recommended by other parishes and the companies need to undertake a site visit for a specific 
quotation. Cllrs Smith and L. Taylor will arrange for at least 2-3 comparative quotes and also obtain 
quotes for Olive Jacks Field.  

 

 Pavilion consultation: Cllr L. Taylor reported that the consultation period on the Pavilion closes 
on 14/02/20. Please encourage residents to fill in the questionnaire on survey monkey or request a 
paper copy. 

 
b) External meetings updates: 

 Risinghurst Fete: Cllr Naylor reported that the fete committee would like to add a seat in the playing 
field.  The location is away from housing near to the Nielsen’s development.  

Agreed: The fete committee have permission to install an extra seat in the playing field.  
 

33/040220 Reports from Outside Bodies:  
a) Cllr Phillips (Oxfordshire County Council) reported that there is concern about parking in the Roundway area, 

with penalty notices being issued by the 38 civil enforcement officers for the controlled parking zones across 
the city. The pavement is owned by Highways and the options of new signage is delayed by recruitment for 
traffic engineer. Cllr Munkonge (Oxford City Council) has been raising the fly-tipping with the street cleaning 
team. A letter from the Secretary of State asking Oxfordshire County Council to prepare a revised South 
Oxfordshire Local Plan recommendation will be debated.  
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b) Cllr Smith (Oxford City Council) reported that the City Council will debate the Local Plan. The Risinghurst 
Community Association will hold a Hedgehog Day on 23/03/2020. Cllr Smith has requested a new barrier 
around the newly installed control box for the traffic lights crossing, because it remains a dangerous location 
beside 7 lanes of traffic.  

 
34/040220 Works on Oak Tree no.40 on Thornhill Path: A quote from Oxwood Tree Surgery for £1,250.00 to reduce 
the canopy by 2-3 metres was considered with a supporting Tree Survey update from the groundsman.   
Proposed by Cllr Smith, seconded by Cllr Drummond. 
 
Person responsible: Parish Clerk 
Resolved: To commission Oxwood Tree Surgery for the works specified on the quote to tree T40 at a cost of £1250.00 
and to clarify the name of the business bank account for payment.  
 
35/040220 Playing Field Pond: Safety measures were considered to minimise the risk around the water. Cllr 
Drummond said the pond is a soakaway that was filled in around 45 years ago due to the danger. Cllr Drummond 
undertakes the risk assessments and informed the Council that it is slowly filling up which is increasing the risk if 
parents leave their children unsupervised. Options for safety measures were discussed. 
 
Person responsible: Cllr Drummond to liaise with the groundsman. 
Resolved: To include an assessment of the pond in the drainage survey with options on improving safety (see agenda 
item 27a/040220).  
 
36/040220 Football pitches: Cllrs Purbrick and Smith met with representatives of Headington Youth Football club to 
review the use of the pitches and pavilion, and discuss a contract. The pitches have been unplayable due to poor 
drainage and extra rainfall this winter, and improved drainage was requested. They keep fees low at £90.00 per player 
in 2 instalments to ensure football is accessible to all. They have 201 children in 14 boys and girls teams. The tuck 
shop and refreshments are an important extra income. They do request that visiting teams use the Thornhill Park and 
Ride, but are not able to steward on-street parking. The Club are willing to approach the Football Association to seek 
grant funding to support improvements to the pitches and pavilion. The Club are willing to clean after they use the 
pavilion, and provide their own materials. Pitch fees are currently £15 or £11 or £9 depending on age, no change is 
proposed for the fees. 
The Parish Clerk had provided an example contract for football pitches and it was agreed to arrange a contract.  
 
Agreed: To investigate improving the drainage of the football pitches (see agenda item 27a/040220)  
 
People responsible: Cllr Purbrick and Smith.  
Resolved: To establish a contract with Headington Youth Football Team.  
 

            37/040220 Pavilion:  
a) Person responsible: Cllr Smith 

Resolved: To purchase kitchen flooring from Howdens who offered a discount. To accept the offer from 
Headington Youth Football Team to lay the flooring. 

 
b) Person responsible: Cllr Smith 

Resolved: To obtain 2 quotes for a safety check of the fire equipment at the Pavilion from MCP and Chubb. 
 

c) Cleaning: The kitchen and cleaning were reviewed by Cllr Purbrick. This highlighted health and safety, and food 
hygiene concerns. It was felt by some members that it is important for the Parish Council to employ a cleaner to 
maintain the standard, whilst acknowledging that some areas of the Pavilion need a deep clean and that 2 hours 
is more time than required for the size of the building. The door tread to the male changing rooms is loose.  
 

i. People Responsible: Cllr Purbrick and Parish Clerk 
Resolved: To create a new list of cleaning tasks on a rota, and check if any new equipment is required. The 
Parish Clerk to liaise the new task list with the Caretaker.  

 
ii. Person responsible: Cllrs Philpott and Drummond 

Resolved: To PAT test the electrical equipment in the Pavilion.  
 

iii. Person responsible: Parish Clerk 
Resolved: To purchase and display new Health and Safety posters from the HSE. 

 
iv. Person responsible: Cllr Ham 

Resolved: To obtain quotes to install a separate hand wash sink in the Pavilion kitchen.  
 

v. People responsible: Cllrs Adam and Smith  
Resolved: To undertake a health and safety audit of the Pavilion to bring recommendations to the Parish 
Council.  
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9.09pm Cllr Ham left the meeting.  

 
d) Shoe and Boot Scrapers: Cllr Naylor has received feedback that an unacceptable amount of mud are seen along 

Ringwood Rd and on the bus after football matches. This was discussed with the groundsman for solutions.  
 
Person responsible: Parish Clerk and the groundsman.  
Resolved: To provide shoe/boot scrapers and brushes at the perimeter of the football pitches in consultation with 
the groundsman for location.   

 
38/040220 Community First Oxfordshire: To approve membership for 2020/21 for Community First Oxfordshire at a 
cost of £70.00 (proposed by Cllr Smith).  
Resolved: Not to join membership of Community First Oxfordshire at this time.  

 
38/040220 Items for the next agenda: The Clerk explained that an item for “any other business” is not advisable 

because it is not clear what will be discussed. Members can request and give information in matters arising, give information 
in member’s reports and external meetings, or request that an item is put on the agenda if it requires a decision.  

 
       Items for the next agenda:  

a) Consider quotes for a drainage survey (Cllr Drummond and groundsman) so that it can be playable year-round.  
b) Consider quotes for slicing (hollow tining) the football pitches (Clerk to contact the groundsman) 
c) To consider starting Parish Council meetings at 7.00pm (Cllr Purbrick) 
d) Update on the ownership and status of the bus stop in Wood Farm.  
e) The Oxfordshire Association of Local Councils (OALC) will give a short presentation at 7.00pm at the start of the 

next meeting to explain what they provide for member Councils, including model standing orders and policies.  
 

Date and time of Next Meeting: Tuesday 03/03/2020 at 7.30pm at the Community Centre, Community Centre, Kiln 
Lane, Risinghurst OX3 8HA.  
Please note that a presentation to members by the OALC will start at the earlier time of 7.00pm  
 
The meeting closed at 9.44pm 
 
 
 
Signed:                                                                                                      Date: 


